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My role at Nike as a Sales Associate would consist of various tasks within each 
department I worked in. Departments I worked in were men’s and women’s 
apparel, footwear, cashier and shipping and receiving. Providing customer 
service to meet the needs of consumers was my main goal. 

As the Administrative Assistant to the CEO and President of the company, I 
would communicate with other administrative members about the monthly in-
ventory counts I had reported. Inventory reports were done monthly, Expense 
reports were done weekly. Ship marketing material along with product sam-
ples to different individuals. Working with the marketing team to organize and 
carry out promotional events.

Administrative Assistant

Sales Associate

•	 English (Fluent)
•	 Spanish (Fluent)
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