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c) The Assistant/Associate Chair 
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b) Curriculum Committee

i) Purposes: The curriculum committee shall periodically review the departmental curriculum 
and make recommendations about modifications of the curriculum, also provides oversight 
for Special Topics and Advanced Topics courses.

ii) Duties: The curriculum committee shall oversee all curriculum development and changes. 
It is the first step in seeking approval for new courses, programs, program changes, changes 

in prerequisites, catalog descriptions, and so on. The chair is responsible for monitoring 

paperwork progress to College and University Curriculum committees; Chair (or designee) 

represents the department at the College and/or University Curriculum Committee 

meetings to present proposals.
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b) Criteria for summer assignments should be defined and communicated to faculty. Examples 

are, but not limited to, course demand and the permanent schedule, faculty specialization, 

budget conditions, possession of the terminal degree. 
c) Initial preference is given to the Associate/Assistant Chair, Program Coordinator(s), and 

other full-time faculty. 
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