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Department Curriculum Committee 
Curriculum Proposal Review Guidelines 

These tables detail guiding questions to be considered at the Department Curriculum Committee step of the 
Curriculum Cycle for course, program, and general education curriculum proposals. 

Header from 
Curriculog 

Form 

COURSE PROPOSALS 
**Please note: not all proposal forms include all sections below. 

General 
Information 

��  
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Header from 
Curriculog 

Form 

PROGRAM PROPOSALS 
**Please note: not all proposal forms include all sections below.** 

General 
Information 

��  Are the proposed changes in the purview of this department's curriculum 
committee? 

��  Does the proposed implementation date align with the program's needs? 
��  Are the indicated changes consistent with what is described in the rest of the 

proposal? 

Catalog 
Information 

��  Does the program description accurately reflect the program? 
��  If the program description includes admission requirements, do they accurately 

reflect current practices? 
��  For graduate programs, does the coursework provide students with an opportunity to 

develop knowledge of the literature and engagement in research? 
��  Are the PSLOs aligned with the program requirements that all students will 

complete? 
��  Are the PSLOs written for the appropriate level of instruction and well aligned with 

in-demand workforce skills? 
��  
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Degree, 
Minor, 

Certificate) 
Details 

��  Do the changes to admission, retention, and graduation policies encourage 
enrollment in the program and progression towards graduation? 

Required 
Attachments 

��  Does the curriculum map depict the current set of PSLOs (consistent with the 
proposal) and demonstrate alignment with all required courses in the program of 
study? 

��  On the curriculum map, is each PSLO assessed? 
��  On the curriculum map, are the number of courses that introduce and reinforce a 

PSLO appropriate?  Is there an excess of reinforcement?  If so could a course be 
removed as a requirement? 

��  On the curriculum map, is there a course that does not meet any PSLOs?  If so could it 
be removed as a requirement and made an elective instead? 

��  Does the side-by-side document all changes to the program of study? Are they 
consistent with the program schema in the proposal? 

��  Does the assessment plan document a plan to assess all PSLOs? 
��  Does the academic program map align with the semester that courses will be 

scheduled?  
��  Does the academic program map reflect changes to prerequisites and recommend 

courses in the correct semester? 

Department 
Chair Only 

��  No check here – not required to be completed at this step. 

Curriculum 
Support Office 

Only 

��  No action needed. 
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Header from 
Curriculog 

Form  

CORE IMPACTS PROPOSALS  
**Please note: not all proposal forms include all sections below. 

Routing 
Information 

��  Are the proposed changes in the purview of this department's curriculum 
committee? 

��  Does the proposed implementation date align with the program's needs? 
��  Are the proposed changes in the best interest for student success? 

Catalog 
Information 

��  No action needed. 

Course Details 
��  
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��  Does the academic program map list courses the semesters that courses can be 
scheduled to use resources efficiently? 

��  Has documentation been attached providing evidence that program changes (i.e. 
adding courses and removing required courses) have been communicated with other 
impacted departments or colleges? 

Department 
Chair Only 

��  Is there clear evidence for how the changes align with the APR action plan? 
��  Has evidence been provided for how departmental resources will be redirected to 

sustain the changes proposed? 
��  Do the changes clearly align with the KSU strategic plan? 
��  For graduate programs, is there clear evidence of how students will engage in 

research or professional practice? 
��  For graduate programs, is there clear evidence of how students will gain knowledge 

of literature in the discipline? 
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Header from 
Curriculog 

Form  

CORE IMPACTS PROPOSALS  
**Please note: not all proposal forms include all sections below. 
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Header from 
Curriculog 

Form  

CORE IMPACTS PROPOSALS  
**Please note: not all proposal forms include all sections below. 

Routing 
Information 

��  Does the proposed timeline reflect the department’s needs? 

Catalog 
Information 

��  No action needed. 

Course Details 
��  Content matter experts will ensure that the course is broadly focused and 

appropriate for general education audience 

Adding to Core 
Requirements 

��  Are there clear connections between the course and the Core IMPACTS orienting 
questions, learning outcomes, and career competencies? 

Moving a 
Current Core 
Course to a 
New Area 

��  Are there clear connections between the course and the Core IMPACTS orienting 
questions, learning outcomes, and career competencies? 

Removing from 
Core 

��  How does removing the course impact the campus community’s ability to 
adequately cover Core IMPACTS orienting questions, learning outcomes, and career 
competencies? 

Curriculum 
Support Office 

Only 

��  No action needed. 
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Header from 
Curriculog 

Form 

PROGRAM PROPOSALS 
**Please note: not all proposal forms include all sections below.** 
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Header from 
Curriculog 

Form  

CORE IMPACTS PROPOSALS  
**Please note: not all proposal forms include all sections below. 

Routing 
Information 

��  Does the proposed timeline reflect the department’s needs? 

Catalog 
Information 

��  No action needed. 

Course Details 
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Curriculum Support Office  
Curriculum Proposal Review Guidelines 

These tables detail guiding questions to be considered at the Curriculum Support Office step of the Curriculum 
Cycle for course, program, and general education curriculum proposals. 

Header from 
Curriculog 

Form 
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Header from 
Curriculog 

Form 

PROGRAM PROPOSALS 
**Please note: not all proposal forms include all sections below.** 

General 
Information 

��  Is the proposal routed correctly? 
��  Does the implementation date align with the curriculum cycle deadlines? 
��  Do the proposed changes align with BOR and/or KSU policy? 
��  
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��  For undergraduate proposals, if identified as a HB 801 course has it been checked on 
the tracker? 

��  Do the program changes require an update to the ILAO? 
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Header from 
Curriculog 

Form  

CORE IMPACTS PROPOSALS  
**Please note: not all proposal forms include all sections below. 

Routing 
Information 

��  Is the proposal routed correctly? 
��  Is this part of a package? 

Catalog 
Information 

��  Does the course information align to BOR 2.4.8 if a common course? 
��  Do the prerequisites comply with BOR 2.4.5? 
��  Do the credit hours and justification align with KSU Catalog policy 2.4? 

Course Details 
��  Is the correct section complete and are required additional Curriculog proposal 

forms linked? 

Adding to Core 
Requirements 

��

Requirements 

��
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Undergraduate/Graduate Policies and Curriculum Committee  
Curriculum Proposal Review Guidelines 

These tables detail guiding questions to be considered at the Undergraduate/Graduate Policies and Curriculum 
Committee step of the Curriculum Cycle for course, program, and general education curriculum proposals. 

Header from 
Curriculog  
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Header from 
Curriculog 

Form 

PROGRAM PROPOSALS 
**Please note: not all proposal forms include all sections below.** 

General 
Information 

��  Does the proposed timeline reflect the 
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Curriculum 
Support Office 

Only 

��  No action needed.
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