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Process Name Creating a Job Opening 

Department Human Resources 

Process Purpose Creating 



Step by Step Process: 

1. Log into OneUSG Connect. 

2. On the 



o Job Posting Re-opening 

o New Position 

o Position Vacated 

o Temporary Assignment 

Desired Start 



6. Job Posting tab. 

▪ 



All applicants are required to include professional references as part of 

their application process. Some positions may require additional job-based 

screenings such as motor vehicle report, credit check, pre


