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Abbreviations: 
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a. Personalized messages sent addressing individual disclosure and training status, notifying that 
they have two weeks to comply. Include in message reminder that all key personnel on the 
award need to file disclosures and complete training. 

b. Message will include reminder to disclose any newly acquired SFIs within the prescribed 30-day 
timeframe. 

c. Post reminder to disclose new SFIs on general university communication systems and Research 
Listserv. 

d. Report list of continued non-compliant researchers to the VPR in the last two weeks of July. 
e. VPR will email the PI and copy the ADR of the College to request compliance. 

3. Pre-award has a checklist item to look for FCOI disclosures as they finalize funding proposals. 
a. Appropriate training and/or instructional references on Cayuse system provided to pre-award 

staff by Research Compliance. 
b. Any proposal that is lacking a required FCOI disclosure will not be submitted, whether or not 

the proposal deadline is imminent. 
c. Notification to PI, Chair, Dean, and ADR of the reason for non-submission. 

4. Post-award can remind faculty and verify FCOI disclosure status in Cayuse. 
a. At time of award, verification of FCOI disclosures by all key personnel on the project (those 

providing effort) must be complete before money can be spent. 
b. Issue reminders to regularly review and update FCOI disclosures at points of contact. 
c. Appropriate training and/or instructional references on Cayuse system provided to post-award 

staff by Research Compliance. 
5. Review of FCOIs is accomplished via Cayuse 

a. Disclosures that report no SFIs are resolved as “No COI determined.” 
b. Research Compliance reviews disclosures that do list SFIs, notes whether conflict is present or 

apparent. 
i. Research Compliance then sends to other members of the FCOI Committee for review & 

comment 


